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The policies of Montessori School of Anderson are designed to inform parents and students of the high
level of expectations needed to ensure a safe learning environment, a community of cooperative learners,
and that a quality education is available to all who choose to study with us. In order to achieve these
goals, it is vital that students and parents understand and follow the guidelines as set forth in these
documents. As a private institution, MSA is not subject to the stipulations imposed on federal and state
educational institutions. The contents of this handbook, as determined by the Administration, are fully
enforceable as stated herein. Please indicate below that you have read the Montessori School of Anderson
Parent & Student Handbook as well as each additional Classroom Supplement that is appropriate for your
child(ren)’s level.

Complete both sections below and return to the school office prior to your child’s first day of class.

1. Montessori School of Anderson Parent & Student Handbook
Please indicate by your signature that you have read and understood the policies contained therein.

Parent/Guardian 1 Name: print Parent/Guardian 2 Name: print
Parent/Guardian 1 Signature Parent/Guardian 2 Signature
Student Signature (required of US students) Student Signature (required of US students)

2. Level-Specific Supplement
Initial below beside the specific Level Supplement that applies to your child(ren)’s program(s). List your
child in the blank beside the respective supplement. You are indicating by your initials that you have
read and understood the policies contained therein.

Infant/Toddler Supplement:

Initials Child(ren)’s name(s)

Primary Supplement:
Initials Child(ren)’s name(s)

Lower Elementary Supplement:
Initials Child(ren)’s name(s)

Upper Elementary Supplement:
Initials Child(ren)’s name(s)

Upper School Supplement:

Initials Child(ren)’s name(s)
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	PARENT & STUDENT HANDBOOK  
	(including program supplements) 
	CELEBRATING MORE THAN 50 YEARS  
	OF MONTESSORI EDUCATION IN 
	Est. 1973 

	 
	1.1​Overview and History of MSA 
	1.2​Mission Statement 
	1.4​Four Pillars of MSA 

	2.1​Non-Discrimination Policy   
	2.2​Student Records and Confidentiality 
	 
	2.4​School Holidays 
	3.1​Tuition and Enrollment Agreements 
	3.3​Extended Care Program 

	The Program Leads, collectively with the teachers, place children in classrooms and decide when each child will rise to a new level.  Parents are welcome to provide input, but the Leads make the final decision based upon the dynamics of the classroom, the chemistry of all of the children in the classroom, classroom balance, and the academic readiness of the student.   
	 
	4.2​Arrival & Tardiness Procedures 
	 
	Timely arrival sets a positive tone for the day and ensures students are ready to engage fully in their learning.  Families are expected to follow designated drop-off procedures to support student safety, maintain campus traffic flow, and provide a calm and consistent start to the day. 
	Students arriving before the classroom opening time (see program supplement) are considered to be in Early Arrival. If dropping your student off in the carpool line, please wait until you are next to the classroom before letting your child out of the car.  Please do not park in the carpool lanes or linger unnecessarily. It is important to keep traffic flowing as smoothly as possible.  
	 
	Please refer to the program supplement in the appendix of this document for program-specific arrival procedures.  
	 

	4.6​Special Guests 
	4.7​Visitors​ 
	4.9​Birthdays and Celebrations 
	Principles of Positive Discipline 
	5.2​Protocol for Addressing Student Issues 
	5.3​Substitute Teachers 

	5.4​Policy on Bullying, Harassment, & Sexual Abuse 
	Bullying, harassment, and sexual abuse of students are strictly prohibited. MSA is committed to providing all students with a safe and civil educational environment in which all are treated with dignity and respect. The School is also committed to promoting understanding and appreciation of the cultural diversity within our society. The School shall educate students about our diversity and shall promote tolerance of individual differences.  
	 
	MSA shall promote procedures and practices to prevent bullying, harassment, and sexual abuse. Employees and volunteers must complete Abuse Prevention training and undergo background checks. The School prohibits bullying, harassment, and abuse by other students, by employees, and by volunteers while in school, on school property, and at any school function or school-sponsored activity. This includes bullying, harassment, and abuse based on a student’s actual or perceived trait or characteristic, including, but not limited to, the student’s actual or perceived race, color, creed, sex, age, religion, marital or familial status, ethnic background, national origin, ancestry, physical or mental ability or challenge, sexual orientation, physical attribute, political party preference, political belief, or socio-economic background. Acts of bullying, harassment, and abuse may be treated as grounds for discipline which may include suspension and/or expulsion of a student.  
	 
	Definition: Any electronic (such as emails or instant messages), written, verbal, or physical act or conduct toward a student that creates or could reasonably be expected to create an objectively hostile school environment is prohibited. An objectively hostile school environment is created if the act of conduct:  
	Sexual Harassment/Abuse 
	In general: It is the policy of this School to maintain a learning environment that is free from sexual harassment/abuse. All employees, visitors, and students must avoid any action or conduct which could reasonably be perceived as sexual harassment or abuse. It shall be a violation of this policy for any person to harass or abuse a student through conduct or communication of a sexual nature as defined in this policy.  
	 
	Definition: Sexual Harassment/Abuse shall consist of unwelcome sexual advances/images, requests for sexual acts or favors, and other verbal, visual, or physical conduct of a sexual nature when:  
	Sexual Harassment/Abuse may include, but is not limited to the following:  
	Notification of Complaint  
	The Executive Director and/or the Coordinator from each program involved must be notified in writing in the event of a bullying, harassment, or abuse complaint in order for an investigation to begin. The complainant may be required to submit any evidence of abuse, discrimination, harassment, or bullying. This evidence may include but might not be limited to letters, emails, tapes, signs, and pictures. Both the complainant and the alleged perpetrator will be given an opportunity to give a statement. All MSA faculty, staff, students, and volunteers related to the complaint are expected to fully and fairly cooperate in the investigation. The accused is presumed innocent until proven otherwise.  
	Confidentiality 
	The right to confidentiality, both of the complainant and of the accused, will be respected consistent with MSA’s legal obligations, and with the necessity to investigate allegations of misconduct and to take corrective action when this conduct has occurred.  
	No Retaliation 
	No person shall retaliate against a student or other person because the student or other person has filed a discrimination, bullying, harassment, or abuse complaint, assisted or participated in an investigation, or has engaged in conduct that violates this policy, as long as the participation or action was done in good faith. Persons who engage in retaliation or who knowingly file false complaints or give false statements in an investigation shall be subject to discipline up to and including suspension, exclusion from school-related activities, or expulsion.  
	Corrective Action  
	MSA will take action to halt any improper behavior, abuse, discrimination, harassment, or bullying and will take other appropriate, corrective actions, including disciplinary measures which may include suspension, exclusion from school-related activities, or expulsion.  
	5.7​Dress Code (philosophy) – all levels 
	Toys at school are a distraction; they may become lost or broken and are too often a source of disagreement or disappointment. Therefore, toys are not permitted at school.  
	To maintain a focused and respectful learning environment, students are generally not permitted to bring electronic equipment (i.e., radios, CD players, iPods, gaming devices, etc.) to school.  In addition, students are not permitted to use cell phones during the school day.  Phones must remain off and stored out of sight unless explicitly authorized by a teacher for educational purposes. If a student is found to have a cell phone or other electronic equipment in his or her possession during school hours without permission, he or she will be required to forfeit such equipment to the teacher/administration and the parents will be notified to pick up the equipment from the main office. 
	 
	 
	 
	Please refer to Program Supplements for level-specific technology/communication policies. 
	 
	  7. Communications 
	 
	7.1​Messages and Phone calls 
	7.3​Montessori Matters 

	Please read the school newsletters for important reminders and calendar updates. These are our primary means of communication with you for school-wide events and information. 
	7.5​Party Invitations 

	We believe that educating and nurturing the whole individual – physically, intellectually, emotionally, culturally, and spiritually – is a requirement for successful 21st century life. It is also our belief that our students should know how to design solutions to stimulating problems, participate fully in a democracy, and successfully implement entrepreneurial projects that make social contributions.  The curriculum, designed to prepare students for college admissions, culminates in an intensive, year-long research project and presentation in the senior year. During their Upper School years and through the curriculum, students gain vital life skills in decision-making, effective communication, and conflict resolution. Students and teachers engage in a variety of assessments that promote meaningful knowledge acquisition and academic portfolios. In this setting, students succeed in learning and decision-making situations that minimize rote learning and promote critical understanding. This approach cultivates
	Awarding of Varsity Letters 

	ELEMENTARY SUPPLEMENT 
	 
	Phase-In Process for New Students 
	Arrival  


	Discipline 
	MSA believes discipline is a process in which students are supported in developing self-control, responsible choice making, and respect. This approach helps the child learn he/she is responsible for his/her actions and that those actions have consequences. No corporal punishment shall be used against children.  Redirection and logical consequences are the only means of discipline used at the toddler level.  Serious discipline problems may require a team approach between the school and parents. The privilege of attending the school may be denied a child who cannot adapt to a group care situation.  
	 
	Clothing 
	Toilet Training 
	Naptime 
	 
	Bottles and Pacifiers 
	All bottles must be capped.  Both bottle and cap must be labeled with the child’s name and date when it was prepared.  All formula, juice and food which is served from a bottle must be prepared by a parent/guardian and be ready for use.   DSS regulations prohibit school personnel from preparing formula.  Bottles of formula or breast milk are heated using warm water.  We do not accept glass bottles to be used in the bottle warmer. 
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